philip merrill college of journalism

Supervised Internship Proposal

Please write legibly.
.
Students must complete Part 1 and have the site
supervisor fill out Part 2.
FirsT NAME MipbLE Last .
Return to: 1100 Knight Hall
College Park, MD 20742, fax: 301-314-9166
UniversiTy ID NumgeRr (e.G. 100000000)
If you have questions, please visit our website at
EmaiL go.umd.edu/MerrillCareerCenter
ADDRESS DURING INTERNSHIP SEMESTER
CHECK APPROPRIATE SEMESTER AND INTERNSHIP:
Fall O Winter (199) [ Spring (OSummer [Year_
O JOUR 199 (1 credit, grade S/F, requires at least
60 hours during one semester; does not count
Dav PHone EvenING PHoNE towards degree.)
0 JOUR 396 (2 credit, graded A-F, and requires at
INTERNSHIPS WILL ONLY BE ACCEPTED FOR CREDIT IF STUDENT RECEIVED A least 90 hours during one semester; degree
GRADE OF “C” OR HIGHER IN PREREQUISITE COURSES. STUDENTS MUST requirement for journalism majors.)
SUBMIT AN UNOFFICIAL TRANSCRIPT WITH THIS FORM.
JOUR 399 (1 credit, graded A-F, and requires at
least 90 hours in at least 10 weeks; degree
requirement for journalism majors.)
I hereby affirm that | have sought an internship as outlined in employees from any claim by me or my family, estate, heirs or

this document and that | am cognizant of all dangers inherent  assigns arising out of my enrollment and participation in this
in such an internship, and of the basic safety rules for activities  course and internship.

connected therewith. l understand thatit is not the purpose of

the supervised internship course to teach safety rules, norisit further state that | am of lawful age and legally competent to

the function of the instructor to serve as the guardian of my sign this affirmation and release; that | understand the terms

safety. herein are contractual and not a mere recital; that | have
informed myself of the contents of this affirmation and release

In consideration of the opportunity to enroll in the supervised by reading it before | signed it; and that | have signed it as my

internship course and to participate in the internship, | hereby  own free act.

personally assume all risks in connection with the course and . o

the internship, and | further release the University, its officers, In Witness whereof, I have executed this affirmation and

or damage which may befall me while|amenrolled,including ~ Maryland.

allrisks connected therewith, whether foreseen or unforeseen,
and further to save and hold harmless the University and its
officers, agents and STUDENT'S SIGNATURE Date

UNIVERSITY OF

MARYLAND
PHILIP MERRILL

COLLEGE of JOURNALISM




Part 2. Supervisor Information Supervisors, please complete Part 2 of the

Please write legibly.

Supervised Internship Form and return it to your
intern.

Supervisor’s NAME

If you have questions, please visit us at
go.umd.edu/MerrillCareerCenter

TimLe
BENEFITS:

ORGANIZATION O Parking

O Lunch
ADDRESS O Honoraria

O Hourly Wage

[ Other (specify)
PHonE Fax

*Keep in mind the Fair Labor Standards Act and the
EmaiL additional oversight necessary for unpaidinterns.

Supervisors will evaluate interns twice during the

grading period. Please indicate how you would prefer to ACTIVITIES BELOW:
receive evaluations.

O
u]

ATTACH INTERNSHIP JOB DESCRIPTION OR SPECIFY DUTIES AND

E-mail:

Fax:

BY SIGNING BELOW, | VERIFY THAT | AM A FULL-TIME COMMUNICATIONS PROFESSIONAL AND AGREE TO:

provide a valuable learning experience for this intern

directly supervise the internincluding regularly scheduled one-on-one meetings, and not delegate to a support-staff

member

provide midterm and final semester written evaluations to the College as requested, and discuss these evaluations with teintern
in a timely manner

verify midterm and final semester time sheets

advise the intern of any risks associated with the internship

on behalf of the sponsoring organization, provide a workplace which meets all Federal, state, and local requirements regarding
employment

comply with all applicable state or federal fair-labor laws, particularly with respect to unpaid interns; and honor the
University of Maryland at College Park's non-discrimination code as follows: The University of Maryland is committed to
providing educational opportunity to all, and does not discriminate based onrace, color, religion, national origin, sex, age,
handicap or sexual orientation

agree on behalf of my organization that neither the University nor any of its agents or employees shall be in any way
responsible for the student's acts or omissions during the internship or for the student's performance of his/her
responsibilities.

SUPERVISOR’S SIGNATURE Date JournALISM GoLLEGE GOORDINATOR’S SIGNATURE Date

Verification of the above student's registration for credit for this learning experience will be forthcoming upon the conclusion of the
University's add/drop period (usually at the end of the first two weeks of classes.)




